[image: image1.jpg]N

=5\ WYCOMBE
> ABBEY
NS,
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Buckinghamshire HPI1 IPE

enquiries@wycombeabbey.com
+44 (0)1494 520 381

wycombeabbey.com




APPLICATION FORM

	POSITION APPLIED FOR:
	


	1. PERSONAL DETAILS

	Title (Dr/Mr/Mrs/Miss/Ms)
	

	First Names:
	

	Surname:
	

	Previous Surnames:
	

	Address:
	

	

	

	Postcode:
	

	Home Telephone No:
	

	Mobile Telephone No:
	

	Work Telephone No:
	

	Email Address:
	

	Date of Birth:
	

	National Insurance No:
	

	Do you need a work permit to take up employment in the UK?
	Yes (
No (


	2. OTHER INFORMATION

	Are you related to any employee of the School?
	Yes (
No (

	If yes, who?  What is the relationship?
	


	Please state where you saw this job advertised.
	


	3. PRESENT EMPLOYMENT (or most recent)

	Name of Employer:
	

	Job Title:
	

	Date Appointed:
	
	Date Left:
	

	Reason for leaving:
	

	Basic Salary:
	
	Allowances:
	

	Duties/Responsibilities:
	

	

	

	

	

	

	If selected, when could you start?
	

	Do you require special arrangements to be made in order to attend an interview?
	Yes (
No (


	4. EDUCATION & PROFESSIONAL QUALIFICATIONS Please give full details of all Education (School/College/University). Please also include any courses relevant to this application and indicate any awards/qualifications/ certifications earned.

	Subject/Qualification
	Place of Study
	Grade/Result
	Year

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	5. EMPLOYMENT HISTORY

Please provide a full history in chronological order (with start and end dates).  Please include any periods of unemployment since leaving full time education and provide, where appropriate, explanations for any periods not in employment.  In each case please give reasons for leaving employment.

	Dates
	Employer’s Name
	Job Title and key responsibilities
	Reason for Leaving

	From month/year
	To month/year
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	6. DRIVING LICENCE DETAILS

	Do you hold a current full driving licence?
	Yes (
No (

	Details of any driving convictions in last 5 years:
	


	7. REFERENCES

Please give details of your two most recent employers.  References will not be accepted from relatives or from referees writing solely in the capacity of a friend.

	May we approach your referees without further reference to you?  Yes (
No (

	1. Name
	
	2. Name
	

	Position
	
	Position
	

	Address
	
	Address
	

	
	
	
	

	
	
	
	

	Tel. No.
	
	Tel. No.
	

	Email
	
	Email
	

	8. INTERESTS (Both professional and leisure)

	

	9. Meeting the person specification

This section is particularly important. Please explain below how you meet the requirements of the person specification rather than the job description. This is most easily done by taking each point in turn. Please use a separate sheet if necessary.

	


	10. DECLARATION

	As the job for which you are applying involves substantial opportunity for access to children, it is important that you provide us with legally accurate answers.

Upfront disclosure of a criminal record may not debar you from appointment as we shall consider the nature of the offence, how long ago and at what age it was committed and any other relevant factors.  Please submit information in confidence enclosing details in a separate sealed envelope which will be seen and then destroyed by the HR Manager.  If you would like to discuss this beforehand, please telephone in confidence to the HR Manager for advice.

Please disclose any unspent convictions, cautions, reprimands or warnings.  Please note that the amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers, and cannot be taken into account.  Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website www.gov.uk/dbs .

You should be aware that the School will institute its own checks on successful applicants for short listing with the Disclosure and Barring Service.

Failure to declare any convictions (that are not subject to DBS filtering) may disqualify you for appointment or result in summary dismissal if the discrepancy comes to light subsequently.
 Please delete as appropriate:
· I have nothing to declare 
or 
· I enclose a confidential statement
I confirm that the information provided by me on this application form is correct and gives a fair representation of my qualifications and work experience.  I consent to the use of this information during the recruitment process and during employment, if I am successful.

SIGNATURE_______________________________
DATE________________________


	11. DATA PROTECTION STATEMENT

	The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment. The personal information that you give us may also be used in a confidential manner to help us monitor our recruitment process. If you succeed in your application and take up employment with us, the information will be used in the administration of your employment. We may check the information collected, with third parties or with other information held by us. Your details will not be passed to any third parties unconnected with Wycombe Abbey School, except where required by law. By signing this application form we will be assuming that you agree to the processing of sensitive personal data, (as described above), in accordance with the General Data Protection Act and Data Protection Act 2018.
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